For Late Submission of Permit to Study
Dear [Name]
I hereby send you my sincerest apologies for being late with my permit to study. I know that you were supposed to have it by [00 / 00 / 0000], and I understand that this causes an inconvenience at your office.

There were some issues regarding [Cause of Delay].

I hope that it is not yet too late to submit my permit since it is a dream of mine to study at [Name of institution].

Please accept my deepest apologies.

With best regards,
[name]
